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MNOSACHUTEJIBHAS 3AITMCKA

Kpyxok «Mupo3Haiika» npeanasnaden ais ydammxcs V-V kimaccoB, KOTOpsIe ele He u3ydalu
0a30BbIil Kypc uHbopmatuku. [Iporpamma akynpraTiBa paccuntana Ha 68 (1 4. B Hegemo 34 dac B
rox). IIporpamMma cocrtaBieHa TakuM 00pazoM, YTOOBI MOIYYUTh, PACIIUPUTh M YCOBEPUICHCTBOBATH
3HaHUs, YMEHUS U HAaBbIKH LIKOJBHUKOB, B 00JIaCTH UH()OPMATHKH.

JlaHHBIN KpPYXOK pa3zpaboTaH Ha OCHOBE mporpammbl «Mbl - uHpopmaTtuku» (5 - 8- Kiacchl
cpenneit mkoisl). ABTopsl: C.B. I'pebennukoBa, B.I'. Xmneboctpoes 2005r.

OcnosHvle yenu kypca:

- peaqu3oBaTb B HauOojee IOJIHONMEpPE HHTEPEC YYalIMXCS K M3YYEHUIO COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTHIA;

- PacCKpbITb OCHOBHBIE BO3MOXKHOCTH, IIPMEMbl ¥ METOJbl 00pabOTKM HH(pOpMAIMU
Pa3HOUCTPYKTYPHI;

- pa3BUBaTh y y4alIUXCsl MH(QOPMALIMOHHYIO KYJIBTYpPY;

- CcOo3lIaTh YCJOBUS JUIsI BHEAPEHHS HOBBIX HH(GOPMAIMOHHBIX TEXHOJOTUH B y4yeOHO-
BOCIUTATEIbHBIN MPOLIECC LIKOJIBI;

- OCBOGHHE TEPMHUHOJOTMM ¥ OCHOBHBIX TOHSATHA WH(POPMATUKA M HH(OPMAIIMOHHBIX
TEXHOJIOTHH.

3aoauu:

- (hopMupoOBaHHE IPAKTUYECKUX HABBIKOB paOOTHI HA KOMIIBIOTEPE;

- (hopMupoBaHKE yMEHUS TNIAHUPOBATH CBOIO JESITEIHHOCTD.

Pe3yabTaThl H3yYeHHUsI Kypca

Tema |. TexcroBslii penaxkrop MicrosoftWord

VYuyammecs 10JKHbBI 3HATh:

- HHCTPYMEHTHI TPaQHUECKOTO PEIaKTOPa;

- BO3MOKHOCTH IpapuyecKkoro peaakTopa.

VYyamuecs T0KHBI YMETh:

- CO3/1aBaTh PUCYHKHU B ITpauECKOM PEeJaKTOpe;

- pelaKTUPOBATh rpaduIecKrue OObEKTHI.

Tema |l. KomnbloTepHble Mpe3eHTALMH ¢ HCTIOIb30BAHHEM MYJIbTHMEIMA-TEXHOJI0THH

VYuamuecs TOKHL 3HATE:

- Ha3HAUCHHE U BO3MOXKHOCTH Mporpammel PowerPoint;

- CTPYKTYpPY OKHA IPOTPaMMBlI;

- Ha3HAY€HHUE IMyHKTOB MEHIO U KOMaH/]l Ha aHEJIN HHCTPYMEHTOB;

- 9TaIbl ¥ IPUEMBI CO3/IaHus Tipe3eHTaiu B PowerPoint.

VYyamuecs 10JKHBI YMETh:

- pacrosiaraTh Ha ciaiiie TeKCT U rpaduKy;

- HCII0JIb30BaTh Pa3IMyUHbIE PEKUMbI OTOOPaKEHHUS CIIai]10B;

- IPUMEHATH pa3InyHoe 0(hOpMIIEHUE CIaiI0B;

- YIaJIATh, TIEpeMenIaTh U KOMMPOBATh CIANIbI;

- aHUMHPOBATh OOBEKTHI HA ClIAlIax;

- HacTpauBaTh CIIOCOO I€MOHCTpAIlMU PE3EHTALINN;

- YIIPaBIIATh AEMOHCTpALIUE BpyUHYIO;

- COXPAaHSATH CIAiI-(QUIIEM Ha JIFCKE, CIUTHIBATH C JINCKA,

- CBSI3BIBATh CJIANJIBI MEXK/Y COOOH M ¢ APYrUMH (haitlilaMu IPU IIOMOLIM CUCTEMBI THIIEPCCHIIOK.

Tema I1l. KomnbloTepHblie Mpe3eHTANMH € HCIOJIb30BAHNEM MYJIbTHMEINA-TEXHOJOTHI

VYuyarmumecs 10JKHBI 3HATh:

- CYIITHOCTH MOHATHS MYJIbTHMEINA;

- IpOorpaMMHBbIe CpeCcTBa 00pabOTKH MYJIbTUMEIUIHOMN HH(pOpMaIH;

- IpaBuUJIa CO3/IaHMsI MYJIbTUMEIUIHBIX MTPEe3eHTalnil B iporpamme PowerPoint.

VYyamuecs T10JKHBI YMETb:

- CO3/1aBaTh MYJIbTUMEIUIHbBIE TPEe3eHTAUH B Tiporpamme PowerPoint



Tema IV. KomnbloTepHbie BUPYChl H aHTHBHPYCHBIE IPOTPaMMBbI
VYyamuecs 10JKHbBI 3HATH:
- IOHATHUE BUPYCA;
- BUJIbl KOMITBIOTEPHBIX BUPYCOB;
- pacrpoCTpaHEHHbIE AaHTUBUPYCHBIE IPOTPAMMBI;
- METO/IbI 3aIIUTHI OT KOMITBIOTEPHBIX BUPYCOB.
VYyamuecs 10JKHBI YMETh:
- IPOU3BOIUTH MPOBEPKY JUCKOB HA HAJTMYUE BUPYCOB.
Tema V. Pucynku u gororpadun
VYyamuecs N0KHBI 3HATh:
- paboty ckaHepa
- CIIOCOOBI TPE0OPa30BaHUS H300PAKEHUS
- OCHOBHBIE IIPOrPaMMBI 111 paOOThl Ha/l U300paKEHUSIMU
VYyamuecs 10KHBI yMETD:
-BBECTU U300PAKEHUS B KOMIIBIOTED;
- paboTaTh CO CKaHEPOM
- HCIOJIb30BATh IPUMUTHBHI U I1A0JIOHBI.
Tema V1. 3Byku u Buaeon3odpakenue
VYuarmuecs 10JKHbI 3HATh:
- (hopMaTHI BHIEO U MY3BIKAIBHBIX (aiiioB;
- IPaBUJIO NOJIB30BAHUS BUAEOKAMEPOH.
VYyamuecs 107KHBI yMETB:
- IPOU3BO/IUTH MOHTAX;
- CTIOJIH30BATh POCTHIC AaHMMALIMOHHBIEC TpadUUecKrue 0ObEKTHI,
-IPOU3BOJUTE CMEHY (hopmarTa;
- IPOM3BOIUTH ONEPAIIH HAJ MYy3bIKaJIbHBIMH (parimamu;
- IeNIaTh ChEMKY;
- oITU()POBHIBATH CIOKET.
Tema VII. CucremMbl 00padoTKH YHCIOBBIX JAHHBIX. JJIEKTPOHHBIE Tad b1 Excel
Yuamuecs T0KHBI 3HATE:
- Ha3HA4Y€HHUE U BO3MOXKHOCTH TaOJIUYHOTO MPOLECCOPa;
- CTPYKTYPY OKHA IPUIIOKEHUS;
- Ha3HAYE€HUE KOMaH/1 TOPU30HTAIBHOI'O MEHIO;
- Ha3HAYEeHNE HHCTPYMEHTOB;
- OCHOBHBIE Ollepaluy Haj (hparMeHTaMu U TabIUIaMU;
- (DyHKIMM U ONepaliuy, IPOU3BOIUMBIE HAJl TAHHBIMH;
- pasHUIy MEXIYy OTHOCHTEIHHBIMH M aOCOJIOTHBIMH CCBUIKAMH B (opMysax; Ha3HAUYCHUE H
BO3MOXXHOCTH “Macrepa quarpamm’;
- Ha3HAYEHUE U COJIeP)KAHNE OT/ACIBHBIX IIEMEHTOB JTHarpaMMBl;
- IOPAZAOK OPOPMIICHHSI U BBIBO/IAa TAOJIMII U TMArpaMM;
- KaK IoMecTuTh pabouyto Tadnuiy Excel B nokyment Word.
VYyamuecs 10JKHBI YMETh:
- BBOJMTH TEKCT, YHCIIAa U POPMYIIBI B TAOIHILY;
- pelaKTUPOBATh JJaHHBIE;
- BBIIEJSATH ()parMeHTHI B TAOJIHUIIBI M BBITIOJHATH OCHOBHBIE ONIEPAlliU HaJl parMeHTaMu;
- U3MEHATH IIMPUHY CTOJIONA U BBICOTY CTPOKH;
- IPUMEHATh HEOOXOAUMBbIE ONepaluy U GYHKIMH MIPH pacuérax U 00paboTKe JaHHBIX;
- HCTOJIB30BaTh a0COMIOTHBIE U OTHOCUTENBHBIE CCBUIKH B (hopMyJiax;
- BBITTOJHATH 0opMIIeHHE TaOIHIIBl (0OpaMiIeHUE U 3aIIOTHEHHE),
- CTPOMTH JMarpaMMBbl C HCIIOJIb30BaHHEM MacTtepa Auarpamw;



- pedaKTUpPOBaTh TIOCTPOCHHYIO auarpamMmy (00JIacTh TIOCTPOEHHUs JuarpaMMbl, 00JIacTh
JarpamMmebl, JISTCH]TY, 3ar0JIOBOK, METKH JIAHHBIX, PS/IbI JAHHBIX ),

- MOJITOTOBUTH JIOKYMEHT K II€YaTy U rnevyaraTh chopMUpOBAHHBIN IOKYMEHT;

-pasmemath B fokymernte Word pabouyro tabnuiry Excel.
Tema VIII. KomnboTepHble TeJIEKOMMYHHKAIUH

VYyamuecs 10JKHbBI 3HaTh:

- IOHATHUE JIOKATBHBIX U TTI00AIBHBIX CETEH;

- BUJIbI JIOKQJIBHBIX U TJI00ATBHBIX CETEH;

- nH(GOPMAIIMOHHBIE PECypChI O0IIECTBA;

VYyamuecs I0/KHBI YMETh:

- TIOJIb30BATHCS JIOKATHHBIMH U TJI00AJTbHBIMU CETSIMH,

- MPOU3BOJIUTH TIOUCK HY>KHON MH(POpMAITUH;

- IPaBHIILHO (POPMYITHPOBATH 3aIPOC.

Tema IX. Iporpamma MicrosoftPublisher

Ydaniuecs T0JKHBI 3HATh:

- nasnauenue Web-caiiTos;

- uHTepQEeiic MporpamMmel;

- HHCTPYMEHTBI TTPOTPAMMBI.

VYdaniuecs T0JKHbBI YMETh:

- IenaTh OyKIIET U MyOJIMKaIuIo;

- MIOJIb30BAThCS THIIEPCCHUTKAMMU;

- coznaBatb\Web-caiiT u npencTaBisTh ero.

Coaepixkanue ¢ ykazanueM (pOpM OPraHU3alUM ¥ BUAOB /1eAITEJILHOCTH

Tema |. TekcroBbiii pexakTop MicrosoftWord

[TocranoBka 3amgaun. Yrto Takoe rpaduyeckuii pemakrop Paint. OkHo nporpammer Paint. PaGouee
nojie. Habop HHCTpYMEHTOB U MeHIO HHCTpyMeHTa. [lanutpa 1BeToB. ATpuOyTHl H300paXeHHU .

OcHoBbl paboThl ¢ mporpammoii Paint. Texnuka co3manus nzoOpaxkeHuil. OOIMEe CBEICHHS.
Kuctp 1 kapannam. Jlactuku. Kak pucoBats reomerpudeckue Gurypsl. Pacnbuintens. 3ainBka.

WN3menenue pasmepoB u3oOpakeHus. PenaktupoBanue aeraneil m3oOpaxkeHus. BBon Ttekcra.
Pa6ota ¢ ¢pparmentamu nzobpaxenus. [ledats uzo0paxeHus.

Tema |1. KoMnbloTepHble Npe3eHTALMH € HCNIOJIb30BAHUEM MYJIbTHMEAUA-TEXHOJIO0T MU

Hasnauenne u Bo3MOkHOCTH mporpammbl PowerPoint. Cosnmanue npesenTaiuu. V3ameHeHue
nu3aiiHa odopmiieHus cinaiiga. Co3jgaHue npe3eHTauuu. BceraBka pHCYHKOB, 3BYKa, KIIMIIOB.
JleMoHcTpanus cnaia-puiabma. 3amuch Npe3eHTaluu Ha JUCK. YIPaBIeHHE CIOCOOOM JIeMOHCTpaluu
crnaiiioB (3QQexTsl MpH nepexojie ciaija, pekuM HEMPEepbIBHOTO 10Ka3a, UCIOIb30BaHUE aHUMAIIUHU B
cllaiijaX, UCIIOJIb30BaHUE TUIIEPCCHUIOK, CKPBITHIE CIAM IbI).

Tema I1l. KoMnbioTepHble Npe3eHTALMH € HCIOJb30BAHMEM MYJIbTHMeEIUA-TEXHOJIOTMH

[Tonstue mynstumenua. [lporpammuoe u annapatHoe odecnieuenrne MyiapTuMenna. Hasnauenue u
BO3MOXHOCTH Tporpammbel PowerPoint. OkHo mporpammbl. CUuThIBaHHE Claia-QuibMa ¢ [HCKa.
N3ydyenne Bo3MOKHOCTEW OTOOpakeHHs ciaifioB. V3meHeHnue odopmieHus cinaiga. JlemMoHcTpanus
ClaiiioB. YTpaBlieHue JeMOHCTpalueil cnaiinos. BectaBka, nepemenieHue, yaaieHue ciaiaoB. 3anuch
crnaia-guibma Ha quck. Co3ganue rpaduieckux M300pakeHUH B claiiax cpeicTBaMHU BCTPOEHHOTO
rpapuueckoro pepakropa. Omepanuu Haj ¢parMeHTamMu rpagpudeckoro uzoOpaxkeHus. BcraBka
00bekTOB B cnaiael. Co3maHWe W pEeNaKTUPOBAHHME TEKCTAa W HAJNMUCEH B Ciaigax. YTMpaBlieHHUE
napamerpamu a0zana. YnpasieHue napamerpamu mpudra. Mcrnonbp3oBanue mMactepa npe3eHTauuil npu
co3nanuu cnaioB. Co3gaHue ClIaioB C UCIOIb30BaHUEM I1abI0HOB. VCIonb30BaHNe TUIIEPCCHIIOK B
crnaiinax. CozaHre aHMMalMOHHBIX 3P QeKToB B cnaiigax. PazpaboTka MyIbTUMEAUHHON MPE3EHTAINH.
0O0630p COBpEMEHHBIX CPEJCTB 00pabOTKH TpaiecKoid, 3ByKOBOUW M BUACOUH(POPMAIIUH.

Tema IV. KomnbloTepHble BUPYChl H aHTHBHPYCHBIE IPOIPaMMBbI



[ToHsiTHE KOMIBIOTEPHOTO BHUpyca. Buabsl BHPYCOB. AHTHUBHUPYCHBIE MpOrpaMMbl. MeTOJbI
3alIUTHI OT KOMIIBIOTEPHBIX BUPYCOB.
Tema V. Pucynku u gororpadun
BBoa m3o0pakeHHil ¢ MOMOIIBIO WHCTPYMEHTOB TPagHUUECKOro pedakTopa, CKaHepa, KaMephl.
Hcnonb3oBaHue roTtoBbIX rpaguueckux 00bEKTOB. ['eomeTpuueckue U CTUJIEBBIE MpeoOpa3zoBaHUS.
Vcnonp30BaHne NPUMHUTHBOB U IA0JIOHOB.
Tema VI. 3Byku u BUI€0OH300pakeHue
Kommozuiuss 1 mMonTax. VMcrnonp3oBaHHE MPOCTHIX AHWMAIMOHHBIX TIpadUuecKux OOBEKTOB.
dopmatsl BUAEO U My3blKalbHBIX (haiiioB. CMmeHa popmara. Onepanuu Ha My3bIKaIbHBIMU (ailiamMu B
nporpamme SoundForge,npaBuiia 1moJyib30BaHus Buacokamepoit. Chemka. OuudpoBKa 3ammcy.
Tema VII. CucremMbl 06padoTKH YMCIOBBIX JaHHBIX. JJIeKTPOHHBIE Ta0uIbI EXCel
3anonnenue padoueit Tabaubl HHGOpManuei, popMaThl MPEICTaBICHHS JaHHBIX, BBIYUCICHUS B
tabnune (dpopMmynsl U mpocteiime Omounble GyHKIMM). Mcnonb3oBaHue aOCONIOTHOW aapecaluu.
[Tocrpoenne nuarpamm. Crartuctudeckas oOpaboTKa MaHHBIX (3aMoJIHEHUE TAOIUIBI HCXOJIHBIMU
NaHHBIMU, cTaTucTH4eckue pacuetsl). [louck mudopmanuu B Tabmune (Mento [Ipaska). IlocTpoenue
nuarpamMM. Beraka tabmun u muarpamm Excel B nokyment Word. PaboTa co crnimckamu (COpTHpOBKa
JaHHBIX, UCIIOJIb30BaHKEe (GUIBTPOB, MOABEICHNE UTOTOB, CO3/IaHUE CBOIHOM TaOJIHIIbI).
Tema VIII. KomnbloTepHbie TeJIeKOMMYHHUKALMA
[TonsTHe InOKaNbHBIX M TJIOOAIBHBIX ceTell. Buapl JOKambHBIX W TJIOOATBHBIX CETEH.
Wudopmannonnsie pecypcsl obmectBa. Muadopmanmonnas 0Oe3zomacHocTs. [lonck wuHpOpManuu.
dopmynnposanue 3anpoca. Haznauenue ceren.
Tema IX. IIporpamma MicrosoftPublisher
Coznanue u odopmiienue nydnukanuu. Hactpoiika napamerpos OrosuiereHs. J{obaBnenue monei
Ui BBOJIa TeKcTa. BBox rpaduuecknx 00BeKTOB. Pa3paboTka W co3daHWe CTPYKTYpBl OyKIeTa.
Hacrpoiika mapamerpoB Oykiera. Cosmanue ctpyktypbl Web-caiita. Mactep cozmanus Web-caiita.
BcraBka ¢ona u 3Byka. PemakrupoBanue Web-caiita. Coznanue tabnunbl. Co3iaHue THIEPCCHUIOK.
WuctpymenTs! nporpammel. CoxpaHeHue.
B xo00e 3anamuii ucnonvzyromes cieoyrowue ¢hopmol 3aHAMUI
- pacckas;
- becena;
- paboTa B mapax;
- paboTa MaJbIMH rpyHIamu;
- Ipe3eHTaIH;
- paboTa ¢ PIEKTPOHHBIMU KapTOUKAMU;
- UTpa;
- y4eOHBIH MPOEKT.
TemaTH4ecKoe NJIAHUPOBAHUE.
1 roa o0y4eHus. 5 kiaacc

Ne | Ne nara | HasBanue TeMsbl, 3aHATHS Kon | ®opma 3ansaTuit
TE | 3aHATH -BO
MBI | o qac
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|
Texcroblii pexakTop Microsoft Word 14
1 - 00BEKTHI TEKCTOBOTO JJOKYMEHTA U UX 1 MIPE3EHTALNS
napameTphl
2 - c1I0COOBI BBIJIEIEHUSI 00BEKTOB 1 npakTuyeckas padora
TEKCTOBOT'O JOKYMEHTa




3-6 - CO3JIaHHE U PEAAKTUPOBAHUE 4 npakTh4Yeckas padoTa,
TEKCTOBOTO JIOKYMEHTA pabota c
3NEKTPOHHBIMU
KapTOYKaMHU
7 - opmaTupoBaHue TEKCTA 1 npakTU4YecKas pabora
8-9 - 0(pOpMIICHHE TEKCTa B BUAE TaOIHIIBI 2 [Ipe3enranus, pacckas
10 - BKJIFOUEHHE B TEKCTOBBIN JOKYMEHT 1 pabota c
rpaduueckux oObHEKTOB JNEKTPOHHBIMU
KapTOYKaMHU
11-14 [IpakTrueckas pabota 4 [IpakTrueckas pabota
Il | KomnbloTepHble Npe3eHTaAllU ¢ HCIO0JIb30BaHHEM 20
MYJIbTHMeEIHA-TEXHOJIOT U
15 - IOHATHE MYJIbTUMEANA-TEXHOJIOTUN 1 becena, pacckas
16-17 - BBIOOp JM3aiiHa Mpe3eHTallun 2 becena, nmpezenranus
18-19 - BBOJI TCKCTOBOM MH(OpMaIIUK HA 2 [Ipesenranus,
CJIalIbl npakTHyeckas padboTa
20-22 - PUCYHKH U TpauyecKue MPUMUTHUBBI HA | 3 [Ipesenranus,
craiax npakTHyeckas padboTa
23-24 - HCIIOJIL30BaHUE aHUMAIIUU B 2 [Ipesenrarus,
pe3eHTaluu npakTHueckas pabota
25-26 - 3BYK B IIPE3EHTALIUAX 2 npakTHyeckas padboTa
27 - IepeX0/1bl MEXKY ciaigaMu 1 npakTHyeckas padboTa
28-33 Co3naHue npe3eHTaluy Ha BEIOpaHHYIO 6 [IpakTuyeckas padora,
TeMy pabora B rpymnmax
34 3amuTa npe3eHTanuu 1 [Ipe3enrtanus, padora
B TPYIIIax
Hroro wacos B 5 kiacce: 34
2 rox o0yuenus. 6 kiacc
No No nata | Ha3panue TeMbl, 3aHATUS Kon- | ®opma 3anstuii
TEM | 3aHST BO
Bl us 4acoB
1-5 [ToBTOpEHUE U3y4eHHOrO0 MaTepraa 5 NpaKkTU4YecKas
paboTa, BUKTOpUHA
111 | KomnbloTepHble BUPpYChl H AHTHBUPYCHbIE 3
NPOrpaMmblI
6 - IOHATHE U BHUJIBI KOMITBIOTEPHBIX 1 Pacckas, 0ecena

BHUPYCOB




7 - OCHOBHBIC aHTUBUPYCHBIE TTporpamMmbr | 1 Pacckas, 6ecena
8 - 3amuTa HHQOPMAIIH OT 1 Pacckas, nenosas
KOMIIBIOTEPHBIX BUPYCOB urpa
IV | Pucynkn u ¢pororpadun 10
9-10 - BBOJI PUCYHKOB U (hoTorpaduii 2 [Ipesenranus,
npakTuyeckas pabora
11 - - MpeoOpa3oBaHMs PUCYHKOB H 3 npakTHyeckas padbora
13 dororpaduit
14 -16 - CO3/1aHUE PUCYHKOB 3 npakTuyeckas pabora
17 - - p€OaKTUPOBAaHUE PUCYHKOB 2 npakTuyeckas padbora
18
V 3ByKHM U BHIeOU300paKeHue 16
19 - (hopmatsl BUI€O U MY3bIKaJIbHBIX 1 pacckas
daiinoB
20 - - OHepaluy Ha/l My3bIKaJIbHBIMU 3 npakTuyeckas padbora
22 daiinamu
23 - - PABUJIO TIOJIb30BAHUS BUJCOKAMEPHI 3 Paccka3s, Oecena,
25 MpakTHYeckas padboTa
- CheMKa
26 - - MOHTaX 3 npakTUyeckas padora
28
29 - [IpakTrueckas pabota 5 MpaKTUYecKast
33 paborta, paboTa
MaJIBIMU TPYIIIIaMU
34 HroroBoe 3ansTue 1 MIPE3CHTALMS
Hroro yacos B 6 knacce: 34




