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INOJIOKEHHUE

00 001eM coOpaHuu paOOTHHUKOB Y4YpesKIeHu sl
1. O0uue mos10:xkeHUs

1.1. Hacrosmiee moioxeHue pa3paboTaHO B YUpEKICHHH B COOTBETCTBHH ¢ DenepanibHbIM
3akoHOM 0T 29.12.2012 Ne 273-®3 «O6 oOpazoBanuu B Poccuiickoit ®@enepanun», Ycrasom HOY
COLI «O6meobpazoBatenbublii 1eHTp «lllkoma»y (mamee — VYupexaeHHE) U periiaMeHTHPYET
NEeSATEILHOCTh 00IIero coOpaHusi paOOTHUKOB YUPEKIECHUS, SIBJSIONIETOCS OJHUM M3 KOJJIETHAIbHBIX
OpPraHoB yNpaBJieHUs Y UpeKICHUS.

1.2. B cBoeil nmesrenbHOCTH o0Imiee coOpaHue paObOTHUKOB YupexneHus (mainee — OOmiee
coOpanue) pykoBozactByercss Koncrutyuueit Poccuiickoit @enepannu, Konpenuueii o nmpaBax pebeHka,
denepanbHBIM, PETHOHAIBHBIM  MECTHBIM  3aKOHOAATEIBCTBOM, AaKTAaMH OPraHoOB  MECTHOTO
camoynpaBiieHUs B 001acTu 00pa30BaHUs M COLUAIBHOMN 3alIUTHI, Y CTABOM Y UPEKIEHUS U HACTOSALIIM
MTOJIOKCHUEM.

1.3. Uenbsto nesrenpHocT OOmIEro cobpaHus sBIsETCs 00Ilee PyKOBOJICTBO OpraHu3alvel B
Y4upexJIeHnn B COOTBETCTBUU C YYPESAUTCIHHBIMU, MPOTPAMMHBIMU JOKYMEHTAMHU U JIOKAITBHBIMU
aKTaMHu.

1.4. OO0mee cobOpanue pabOTaeT B TECHOM KOHTAaKT€ C aJMMHMCTpallMel M MHBIMU OpraHaMu
camMOoympaBlieHUsT YUpekKACHHsI, B COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHOJATENLCTBOM, MO/I3aKOHHBIMU
HOPMAaTUBHBIMU aKTaMH M Y CTAaBOM Y UpPEKICHHUS.

2. 3agauyu O6uero codpanus padbOTHUKOB Y4pe:KIeHus

2.1. IestensHocTh OOIIET0 COOpaHus HANpaBlieHa HA PEIIeHUE CIEAYIONMINX 3a1ay:

opraHmsanus o0Opa3oBaTeIbHOrO0 Mpouecca U (PUHAHCOBO-XO3SHUCTBEHHOW JESATENILHOCTH
VYupexeHns Ha BBICOKOM KaU€CTBEHHOM YPOBHE;

ompe/ielIeHUE TIEPCIICKTUBHBIX HAPABJICHUN (PYHKIIMOHUPOBAHUS U PA3BUTHUS Y UPEIKICHNUS,

MPUBJICYEHUE OOIIECTBEHHOCTH K PEIICHUIO BOMTPOCOB PA3BUTHS Y UPEKICHNUS,

CO3/IaHH€ ONTHUMAJbHBIX YCIOBUH JUIsl  OCYLIECTBJIEHHS 00pa3oBaTENbHOrO  Ipolecca,
Pa3BUBAIOIIEH U TOCYTOBOM ESATENIBHOCTH;

pelieHre BOMpOCOB, CBA3AHHBIX C PA3BUTHEM 00pa30BaTEIBHON Cpebl Y UpeKICHHUS;

pelieHre BOMPOCOB O HEOOXOAMMOCTH periiaMeHTAIlMH JIOKATbHBIMU aKTaMU OTIEIbHBIX
ACTIEKTOB JICATETLHOCTH Y UpEKIACHUS,

MOMOIIh AIMUHUCTPALIUU B Pa3padOTKe TOKAIBHBIX aKTOB;

paspenieHue TPOOJEMHBIX (KOH(JIMKTHBIX) CHUTyallMiii C y4YacTHUKaMH 0Opa30BaTeIbHOTO
rpoiiecca B npejenax CBoeid KOMIETEHIINY;

BHECEHHUE TMPENJIOKEHUI MO BOMpPOCAM OXpaHbl U OE30MACHOCTH YCJIOBHM 0O0pa30BaTEIbHOTO
mporecca W TPYAOBOW AESITENbHOCTH, OXPaHbl JKU3HH U 3/I0POBbS OOydaromuxcss U pabOTHHUKOB
Yupexnenus;

MPUHATHE MEp MO 3aIIUTe YECTH, JOCTOMHCTBA M MPOGECCHOHATHHOW pemyTaluid paOOTHUKOB
Yupexaenus, mpeaynpexacHue MpOTUBOIIPABHOTO BMEIIATEIHCTBA B X TPYAOBYIO JIEATEILHOCTD;
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BHECEHUE NPEATIOKEHUH 1Mo (GopMHUpOBaHUIO (OHAA OIIIATHl TPyJa, MOPSAIKA CTUMYIHPOBAHUS
TpyZAa paOOTHUKOB Y UpEeKICHMUS;

BHECEHHUE MPEMJIOKEHUN IO NOPSAAKY M YCIOBHUAM INPEJOCTABICHUS COLUAIBHBIX IapaHTUH U
JBroT 00y4aromuMcs 1 pabOTHUKAM B Mpe/enax KOMIETEHIIUN Y UpexIeHus;

BHECEHHUE MPETIOKCHUN O MOOIIPEHUN PaOOTHHKOB;

HalpaBJIeHUEe XOAATAHCTB, MUCEM B PA3JIMYHbIE AIMUHHCTPATUBHBIE OpPraHbl, OOLIECTBEHHBIE
OpraHu3alyu M Jp. IO BOIPOCAM, OTHOCALIMMCS K ONTUMHU3ALUU JACIATCIBHOCTH YUPEKICHUA H
IIOBBIIIEHUS KaueCTBa OKa3bIBAEMBbIX 00pa30BaTEIbHBIX YCIYT.

3. Komnerenuusi O0mero coopanusi paboTHUKOB Y UpexaeHust

3.1. B xomnierennuo O6miero coopanus BXOIUT:

BbIpa0OTKAa KOJUIEKTUBHBIX PELICHUIN Ui OCYIIECTBICHHUS €IUHCTBA JCHCTBHII pabOTHUKOB
Yupexnenus;

peleHre Bonpoca 0 He0OXOAUMOCTH 3aKJII0YeHHsI ¢ paboToaTeNeM KOJIEKTUBHOTO JOT0OBOPa;

0o0CyX/IeHHe M TMPHUHATHE KOJUICKTUBHOIO JOTOBOpa, MPaBUJI BHYTPEHHETO TpPYIOBOTO
pacnopsika;

00CyX/IeHUE JTOKATbHBIX HOPMATUBHBIX aKTOB, 3aTPAarvBaONINX UHTEPECHl pAOOTHUKOB MIKOJIBI;

obcyxnenue u npuHsaTHe «llomoxxenus o6 obieM coOpaHuu pabOTHUKOB Y UpekKACHUS;

peKOMEeHAaNusl KaHIUAaTyp W3 uucia pabOTHUKOB Ha HArpakJIeHHWE TOCYIapCTBEHHBIMH U
OTpacJIeBBIMU HarpajiaMu;

3aCIyIIMBaHUE CTOPOH, TOAMMMCABIINX KOJUIEKTUBHBIN JIOTOBOP O €TO BHIMIOJIHEHUH,

paccMOTpeHHe U 00CYXKIEHHE BOMPOCOB MaTePUAIbHO-TEXHUYECKOTO 00ECIIeUeHUsI U OCHAIICHUS
00pa3oBaTeLHOTO MPOIIEeCCa;

pPaccMOTPEHHE HWHBIX BOIIPOCOB JAEATEIHHOCTH YUPEKICHHS, BBIHECEHHBIX HA PACCMOTpPEHUE
JUPEKTOPOM Y UPEIKICHHUS.

4. Opranusanus aesiteabHocTH O01Iero coopannss paGoTHMKOB Y YpeskIeHus:

4.1. B cocraB OO011ero coopanust BXoAIT Bce paOOTHUKH, COCTOSLINE B TPYJOBBIX OTHOIIEHHUSX C
YupexaeHueM.

4.2. Ha 3acenanus OOmero codpaHuss MOTYT OBITh MPUTIIANICHBI MPEICTABUTEIIA Y UPESIUTEIS,
OOIIECTBEeHHBIX OpTraHW3alliii, OPraHOB MYHHIIMIIAILHOTO M TOCYIapCTBEHHOIro ympaBieHus. Jluia,
NpUTTIAIIEHHBIE Ha COOpaHHe, IMOJB3YIOTCS IPAaBOM COBEMIATEIBHOIO TOJIOCA, MOTYT BHOCHTH
MPEJIOKEHHS U 3asIBICHUS, yYaCTBOBATh B OOCYXJACHUH BOIIPOCOB, HAXOISAIIMXCS B UX KOMIETCHITHH.

4.3. PykoBoxmctBo OOmmM cobpanuem ocymiectsisieT [Ipencenarens, KOTOPBIA H30HpaeTCs
OTKPBITBIM TOJOCOBAaHHEM CPOKOM Ha oOauH TroiA. Benenume mnporokonoB OOmero cobpaHus
OCYIIECTBIISIETCSI CEKpeTapeM, KOTOPhIA H30HupaeTcs Ha mepBoM 3acenanuu OO0mero coopaHusi CpoKom
HAa OJWH KaneHmapuelii roxa. Ilpencemarens u cekperapp OOmiero coOpaHUS BBINONHAIOT CBOU
00513aHHOCTH Ha OOILIECTBEHHBIX HAYaNaXx.

4.4. Tlpencenarens O61ero coopanusi:

OpraHu3yer AesaTenbHoCcTh O01Iero coopanus;

uHpopmupyeT wieHoB OO0I1ero coopaHus 0 MPeACTOSIIEM 3aCeAaHUN He MeHee YeM 3a 3 JHS;

OpraHu3yeT MOJATOTOBKY M IMPOBEICHUE 3aCEIaHHNS;

ompezenseT NOBECTKY JHS;

KOHTPOJIMPYET BBHIOTHEHUE PEIICHUH.

4.5. OOmee cobpanue pabOTHUKOB YUpPEkKJAECHUS CO3bIBACTCS TUPEKTOPOM YUpExKICHHS HE pexe
JIBYX pa3 B roJl M JeicTByeT O6eccpouHo. Perienne o co3biBe MPUHUMAETCS AUPEKTOPOM YUpexIeHUs,
He To31Hee yeM 3a 3 (Tpu) IHA 10 npoBeaeHus O0mero coopanus pabOTHUKOB Y UpexKICHUSI.

4.6. OOmee coOpaHue pabOTHUKOB YUPEXKICHHS CUUTAETCS MPABOMOYHBIM, €CIH B HEM
Y4acTBYIOT Oojiee OJHOW BTOpPOM o0OmIero yucia paboTHUKOB YupexaeHus. Pemenus OOmiero
coOpaHusi pabOTHUKOB YupexaeHus: 0hOpMIISIFOTCS TPOTOKOIAMHU.

4.7. Pemenus OOmero coopanus NPpUHUMAIOTCS. OTKPBITHIM FOJIOCOBAaHUEM.

4.8. Pemenus OOmero coopanus:

CUMTAIOTCSI IPUHSATHIMH, €CITH 32 HUX TIPOTOJIOCOBAIIO HE MEHee 2/3 MPHUCYTCTBYIOIINX;



MOCJIe TPUHATUS HOCIT PEKOMEHIATENIbHBIM XapaKTep, a MOCJe YTBEPKIEHUS PYKOBOIUTEIEM
VYupexxeHns CTaHOBSTCS 00s13aTSIbHBIMHU 711 UICTIOJTHCHHUST

JOBOJATCS 10 BCErO KOJUIEKTHBA YUPEKICHUS HE IMO3JHEE, YEM B TEYEHUE 5 JHEH MOcCIe
MPOIIIEIIIETO 3aCeIaHus.

4.9. OO6mee cobpanue paOOTHUKOB YUpPEXKIEHHUS BIpaBe NPUHUMATh PEIICHUS I10 HHBIM
BOIIPOCAM, OTHECEHHBIM 3aKOHOAaTelbCcTBOM Poccuiickoit ®dexnepanun K mnosHOMOYHsAM OOmiero
coOpanust pabOTHUKOB YUPEIKICHUS.

4.10. Breouepennoe OOmee coOpaHue paOOTHUKOB YUPEKICHUS MOXKET OBITh MPOBEICHO IO
WHULIMATUBE PAaOOTHUKOB YUPEKICHUS B KOJUYECTBE HE MeHee 25 (IBaalaTH IMSITH) MPOLEHTOB OT UX
o011ero uucia.

5. OrBercTBeHHOCTH O01IEro coOpaHusi pAaOOTHUKOB YUpeKIeHH sl

5.1. O6miee coOpaHue HECET OTBETCTBEHHOCTD:

3a BBINOJIHEHUE, BHIIIOJHEHHE HE B MOJHOM OOBEME WIIM HEBBIOJIHEHUE 3aKPEIJICHHBIX 32 HUM
3ajay;

COOTBETCTBME NPUHUMAEMBIX pEHIEHUM  3akoHonarelbCcTBY  Poccuiickoit ~ Dexpepanuu,
MOA3aKOHHBIM HOPMATHUBHBIM MPABOBBIM aKTaM, Y CTaBy Y UpeXICHHUS;

32 KOMIIETEHTHOCTh IPUHUMAEMBIX PELICHHIA.

6. lesonpounsBoacreo O0mero coopanusi padOTHUKOB Y4pe:KIeHUs!

6.1. 3acenmanus O6uiero coopanusi 0hOPMISIOTCS TPOTOKOIOM.

6.2. B kHHTre NpoTOKOJIOB (PUKCUPYIOTCS:

JaTa MpoBEJICHUS;

KOJIMYECTBEHHOE TPUCYTCTBHE (OTCYTCTBHE) YWICHOB KOJUICKTHBA;

npuriamenssie (PUO, nomKHOCTD);

MIOBECTKA JIHS;

BBICTYMAIOIIHE JTUIIA;

X0J1 00CYXEHHSI BOIIPOCOB;

MIPEIOKEHUS, PEKOMEHIANK U 3aMEYaHus WICHOB TPYAOBOIO KOJUIEKTHBA M MPUTIIANICHHBIX

JIAIL,

peleHue.

6.3. TIpoTOKOIIBI MOAMKMCHIBAIOTCS TIpeIceaaTeeM u cekpetapeM Oo1ero coopaHus.

6.4. Hymepanus npoTOKOJIOB BEIETCs OT Havyajia y4ueOHOro roja.

6.5. Kuaura mpotokonoB OOmero codpanus HyMepyeTcsi MOCTPaHUYHO, MPOUTHYPOBBIBAETCS,
CKpEIUIsIeTCsl OAMMChIO AUPEKTOPA U MIeUaThio Y UpEXICHHS [0 OKOHYaHUU y4eOHOT0 To/1a.

6.6. Kuawura npotokosioB OO0Imiero coopaHusi XpaHUTCS B JIENax.

7. 3aKa109UTENbHbIE MOJI0KEHUS

7.1. V3meHeHus W [OTMOJHEHHUS B HACTOSIIEEe MOJOXKeHHWE BHocATcs OOmuM coOpaHueM U
MPUHUMAIOTCS Ha €0 3aCeaHHH.

7.2. TlonoxxeHue AEWCTBYET OO TPHUHATHS HOBOTO TOJOXKEHUS, yTBepxkAeHHOro Ha OOmem
coOpanuy pabOTHUKOB YUPEXKICHHS B YCTAHOBIEHHOM TOPSIJIKE.
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